



1.
Why this policy is needed
Under the Health & Safety at Work etc Act 1974, it is the duty of an employer to have an up-to-date written statement of health and safety policy, including the arrangements for carrying out that policy; the statement and any revisions must be brought to the attention of employees.  At North Chadderton School, the general policy statements of the school are supported by policy statements of those departments, in which particular risks arise ,such as in the teaching of science .

2.
General aims and duties
Members of the staff of this science department accept a commitment to promoting healthy and safe working conditions and procedures.

It is the duty of members of the science staff to take reasonable care for the health and safety of themselves and other persons who may be affected by their acts or omissions during work.

In particular, it is the duty of science staff to be familiar with this safety policy and its appendices; and to check their understanding of it by periodic reference to it, looking out for any revisions; also to follow its provisions and to co-operate with other members of staff in promoting health and safety.

3.
Specific requirements
3.1 Legal requirements, recommendations by the DES and HSE 
Risk Assessments
The COSHH Regulations 1988 and the Management of Health & Safety at Work Regulations 1992 require employers to provide Risk Assessments before their employees and others meet hazards.  The COSHH Regulations require them for operations involving substances considered hazardous to health (micro-organisms and those classified as toxic, corrosive, harmful or irritant). The MHSW Regulations extend the requirement to  provide Risk Assessments to any operation involving hazards.

This school requires that science must use the following texts as the basis for Risk Assessments:
   CLEAPSS Hazard Cards


CLEAPSS Laboratory Handbook


Topics in Safety


Hazardous Chemicals: a manual for schools and colleges


Microbiology - an HMI guide


Safeguards in the School Laboratory
Science staff must consider carefully what they are doing when using substances hazardous to health or when meeting any other hazard. They must be sure that practice is consistent with the precautions and restrictions in these texts. There must be evidence that the model assessments have been consulted and procedures adapted to them. Hazard warnings, restrictions and precautions should transferred to the texts used daily:  schemes of work, lesson plans, work sheets and textbooks.

If a science department cannot find a risk assessment for a particular operation in these texts, it should consult the CLEAPSS School Science Service.
Fume cupboards
The COSHH Regulations require that these are tested every fourteen months. 

In this school, the testing will be carried out by a technician using an air flow meter.  

Completed schedules should be kept in a separate ring binder and be available for staff reference and for inspection by ... or HSE Inspectors.

Staff using fume cupboards should always check that they are working before use.

Electrical testing
This school requires that portable mains-powered electrical equipment should be examined and tested annually, to meet the requirements of the Electricity at Work Regulations 1989.

Details and schedules to be completed are given in the HSE leaflet Guidance Note GS 23 Electrical Safety in Schools, revised February 1990, also in the CLEAPSS Handbook Section 6 and Chapter 3 of Topics in Safety.  

Completed schedules should be kept in a separate ring binder/card index and be available for staff reference and for inspection by ... or HSE Inspectors.

Science staff should report any damage to such equipment, in particular to cables and plugs.

Radioactive sources
The use of these is controlled by the Ionising Radiations Regulations 1985.  Advice is given in the CLEAPSS Laboratory Handbook 12.10, which is based on the DFE's AM 1/92.

The school has appointed a Radiation Protection Adviser  who must be informed if radioactive sources are stolen or damaged.  He has approved a set of  Local Rules for the use of ionising radiations which the department must follow.

Dr.Kearns is  our North Chadderton  Science  Radiation Protection Supervisor
Pressure vessels
Autoclaves, pressure cookers and steam engines need periodic inspection, under the Pressure Systems and Transportable Gas Containers Regulations 1989; this can be conducted by school staff.  Completed schedules should be kept in a separate ring binder and be available for staff reference and for inspection by Ofsted or HSE Inspectors.

Equipment
Equipment is subject to the Provision and Use of Work Equipment Regulations 1992. 

Staff must purchase only that equipment which is suitable for use by pupils.  Training in its use may sometimes be necessary, eg for hand tools; instructions must be followed where provided.  The use of some equipment must be restricted to certain groups, eg. staff only.  Equipment must be properly maintained. Staff should pay particular attention to equipment with moving parts or which can cause  burns or scalds. They should report any defects which introduce hazards.

Personal Protective Equipment
This is subject to the Personal Protective Equipment at Work Regulations 1992.

There must be adequate provision of eye protection and it must be regularly maintained to be in reasonable condition. Risk Assessments are needed to decide what kind of eye protection is appropriate. Gloves should be available for some procedures, particularly for the use of technicians. Laboratory coats should be worn for Level 2 microbiological work and for work with radioactive substances in liquid or powder form.

Manual Handling
Manual handling, ie, lifting and carrying equipment, pushing trolleys etc, is subject to the Manual Handling Operations Regulations 1992.  It should be kept to a minimum and a Risk Assessment carried out before loads which might cause injury are moved.

See the CLEAPSS Laboratory Handbook, page 315.

Security
The security of laboratories is required by the Management of Health & Safety at Work Regulations 1992.  See "Rules for Science Staff" Appendix 8.

Emergency procedures
These are required by the Management of Health & Safety at Work Regulations 1992.

* Staff must know how to cut off mains gas and electricity in any laboratory or preparation room.
* Staff teaching topics involving chemicals must avoid asthmatic pupils sniffing pungent vapours and gases.
Fire. 
Science staff must follow the normal school procedures in case of fire.  

All fire bells are to be treated as indicators of a real fire. Do not assume that it is a false alarm. 

However, their work involves extra hazards; a useful discussion of these is given in section 4 

of the CLEAPSS Laboratory Handbook and in chapter 14 of Topics of Safety.

Staff must be aware of the appropriate remedial measure for clothing on fire; see Appendix 6.

Fire precautions (equipment, fire doors, exit routes etc) are to be provided for the school as a whole and based on the advice of the Fire Prevention Officer. Arrangements for monitoring and maintaining fire extinguishers is also to be arranged by the school as a whole. Special advice for science departments is given in the references in the previous paragraph.

Major escape of toxic gases and vapours
This can occur if equipment is accidentally broken, a bottle dropped or a chemical reaction goes out of control.  The first consideration is to evacuate pupils and staff.  Then the area should be shut off from the rest of the building and, if possible, ventilated to disperse fumes to the atmosphere.  The department should have a spills kit readily at hand. 

See the CLEAPSS Handbook section 7.7.  If there is a large spill of a liquid giving off a toxic vapour in a confined space, it may be necessary to call the fire brigade. 

Major escape of flammable gases. 

This can occur if the control gear on a hydrogen cylinder is damaged.  All flames should be extinguished and maximum ventilation arranged.  If an escape occurs because a fitting connected to the gas main is damaged, the system should be shut off at the nearest mains cut-off as well.

Injury. 

 Science staff must follow the normal school procedures in cases which require first aid.  They must be aware of who the first aiders are and where first aid boxes are located.  They must also be aware of remedial measures to be carried out while waiting for first aiders, after accidents which occur in science.  Each laboratory should have one tap fitted with a length of rubber tubing for washing eyes suffering from chemical splashes etc. 

See  Appendix 6 and the CLEAPSS Handbook section 5.

Blood and cheek cell sampling
DES Administrative Memorandum  2/86   Children at school and problems related to AIDS advises strongly against taking blood samples from pupils.  For cheek cell sampling, see the CLEAPSS Laboratory Handbook 14.4.

Animals and plants in schools
DES Administrative Memorandum 3/90  Animals and plants in schools: legal aspects    is a useful summary of the laws and regulations covering all aspects of work with animals in schools.  Section 14 in the    CLEAPSS Laboratory Handbook presents the same information more concisely.

DES Administrative Memoranda related to science
The following DES Administrative Memoranda relate to science but the advice they contain has become embodied in current safety advice and is more readily followed in the safety texts 




AM 3/70
Carcinogenic Aromatic Amines in Schools etc




AM 3/76
The Use of Asbestos in Educational Establishments




AM 7/70
The Use of Lasers in Schools etc




AM 6/76
The Laboratory Use of Dangerous Pathogens
3.2
School Rules and Science Faculty Rules
While these are not laid down in detail by law, the employer has a legal obligation to provide safe working conditions which includes these rules:

Rules for pupils using laboratories 

Rules for staff using laboratories 
Rules for dealing with fire, injury  and other emergencies  
Staff have a duty to follow  these rules .
The Head of Science will occasionally make specific restrictions 

as a result of circulars from CLEAPSS, and notices provided in Education in Science  (ASE)
.

Checklists  for daily, weekly, termly and annual monitoring
1. Emergency Assistance 
The following information is to be placed next  to each telephone in Science
Persons to contact for First Aid :               
Persons to contact in case of Fire :           Headteacher/Deputy Headteacher immediately
The Radiation Protection Adviser :          

The CLEAPSS School Science Service :   

3.4
Science department drills
Staff are expected to follow normal school fire drills. 

All fire alarms must be treated as indicators of actual fires. 

4.
Duties of the Head of Science
The Head of Science is responsible through the Head Teacher to the school governors.  

He/she can delegate functions to other staff but delegation must be well defined. 

 He/she must complete the Safety Functions and Reporting Form  and alter  it whenever any change is made.  He/she has the duty of seeing that the policy is followed by other members of staff, particularly new staff, that delegation is working and that delegated functions are carried out  .In addition, the head of science should check that the prescribed texts are consulted for risk assessments as appropriate.

The department must set up a system in which the following items are a part:

communication; training; regular review of risk assessments and other safety documents; planning for improvements; inspection; monitoring; recording; annual report.
BOOK LIST

             Some of these books have now been updated/replaced with new editions. 

This list  will be UPDATED in the Autumn Term 2005
1.
TEXTS SUITABLE FOR MODEL RISK ASSESSMENTS
 TITLE
 AUTHOR
DATE
PUBLISHER
PRICE
ISBN
HAZCARDS
CLEAPSS
1989
Available 
free
-





only to 
issue





members

LABORATORY
CLEAPSS
1988 -
Available
free
-

HANDBOOK



only to
issue





members

TOPICS IN
Committee
1988
ASE
£5
0 86357 104 2

SAFETY
convened by


ASE

SAFEGUARDS
ASE Laboratory
1988
ASE
£1.95
0 86357 083 6

IN THE SCHOOL
Safeguards

LABORATORY
Committee

9th Edition

HAZARDOUS
SSSERC
1979
Longman
£11.50
0 05 003204 6

CHEMICALS



(formerly

MANUAL



Oliver & Boyd)

MICROBIOLOGY
DES
1990
HMSO
£1.95
0 11 270578 2

AN HMI GUIDE

SAFETY IN
DES
1979
HMSO
£3.00
0 11 270423 5

SCIENCE

LABORATORIES*

* This well-established text is likely to be revised soon.

2.
HSE GUIDANCE MATERIAL 1992

From HMSO:

COSHH:Guidance for Schools


£2.00
0 11 885511 5


Approved Code of Practice Control of Substances Hazardous 
 £4.00
0 11 885468 2


to Health and Approved Code of Practice Control of Carcinogenic


Substances (includes the COSHH Regulations in full)


COSHH assessments: A step-by-step guide to assessment and 
 £2.00
0 11 885470 4


the skills needed for it


GS23  Electrical safety in schools (Electricity at Work Regs 1988)
 £2.25
0 11885426 7

Leaflets free from HSE Enquiry Points:

Introducing COSHH (A brief guide from all employers)


Introducing Assessment (A simplified guide for employers)


Hazard and Risk Explained (Leaflet)

Any further information from: School Science Service, Brunel University, Uxbridge UB8 3PH   Tel: 0895 251496

11.92

Appendix 6 :  ACCIDENTS :  Immediate Remedial Measures
To be displayed next to the First Aid Box in each Preparatory Room
	IMMEDIATE REMEDIAL MEASURES
What Science Staff should do while waiting for First-Aid

	The First-Aid Regulations do not necessarily require there to be a qualified first-aider among science staff, yet this is clearly desirable.  Nevertheless, all staff will wish to carry out remedial measures immediately while waiting for first-aid or professional medical treatment.  The following advice covers common laboratory accidents and is intended as a supplement to any local guidance on dealing with non-laboratory events, eg epileptic fits.

	Chemical splashes in the eye
Immediately wash the eye under running water from a tap for at least 10 minutes.  The flow should be slow and eyelids should be held back.  Afterwards, the casualty should be taken to hospital.

	Chemical splashes on the skin
Wash the skin for 5 minutes or until all traces of the chemical have disappeared.  Remove clothing as necessary.  If the chemical adheres to the skin, wash gently with soap.

	Chemicals in the mouth, perhaps swallowed
Do no more than wash out the casualty's mouth.  After any treatment by the First-aider, the casualty should be taken to hospital.

	Burns
Cool under gently running water until first-aid arrives.

	Toxic gas
Sit the casualty down in the fresh air.

	Hair on fire
Smother with a cloth.

	Clothing on fire
Smother by pushing the casualty to the ground, flames on top.  Spread a thick cloth or garment on top if necessary.  A fire blanket is ideal but use only if very close by.

	Electric shock
Taking care for your own safety, break contact by switching off or pulling out the plug.  If it is necessary to move the casualty clear, use a broom handle or wooden window pole or wear rubber gloves.  If casualty is unconscious, check that airways are clear and begin artificial ventilation if necessary.

	Bad cuts
Apply pressure on or as close to the cut as possible, using fingers or a pad of cloth.  Leave any embedded large bodies and press round them.  Lower the casualty to the floor and raise the wound as high as possible.


Notes on this table




Chemical splashes in the eye.  More advice on washing is given in section 3.2.2 of the Handbook.




Chemicals in the mouth.  Sometimes attempts are made to apply an 'antidote'.  This is likely to do more harm than good.

Appendix 8:    
Science Rules for all Pupils. 
These will be issued to all pupils at the start of each academic year.
They are to be pasted/glued into their notebooks. 

The teacher must remind all pupils of the rules, and explain why they must not be broken.





APPENDICES
 
1. Where to find safety advice in published texts  - attached

 
2.  Specific laboratory safety restrictions and advice
 
3.  Details of books required - attached

 
4.  Notes and schedules for the examination and testing of: fume cupboards; portable             mains-operated equipment; pressure cookers and steam engines

        - available from CLEAPSS

 
5   Safety functions and reporting form - attached

 
6   Remedial measures for science staff - attached

 
7.  School injury reporting procedure
 
8.  Departmental rules for pupils; teachers and technicians - attached


9.  Checklists for daily, weekly, termly and annual monitoring - to be devised locally

 10.  Management procedures - to be devised locally from the attached questionnaire

Rules for Science Staff 
A.  All Staff : Teachers and Laboratory Technicians
1. Teachers and technicians have a general duty to take reasonable care for the health and safety of themselves, of other members of staff and of pupils.  They have specific duties to be familiar with this safety policy, its updates, appendices and the safety texts it refers to. They must observe its requirements. They must co-operate with colleagues given specific safety duties.

2.  Staff practice must set a good example to pupils and be consistent with pupil laboratory rules.

3. Staff must be familiar with emergency drills and familiar with the location in each science room of: the escape route; fire-fighting equipment; nearest first aid box; tubing on a tap; main gas tap; main electricity switch.

4. Laboratories must be left safe at 

(i) the end of each lesson,  and 

(ii) at the end of the day 
* All gas taps should be completely turned off and all mains -operated apparatus switched off. 

* At the end of the day, gas should also be turned off at the laboratory main gas tap and   electricity at the laboratory main switch, if possible.  

* Special arrangements must be made for equipment which has to be left running overnight and hazardous equipment which has to be left out.

* All doors to laboratories should be locked when not in use.

  At the end of each day  it  is the responsibility of the last teacher in each laboratory to lock the   doors, and to ensure the laboratory is safe.

5. Eating, drinking and smoking should not take place in laboratories or preparation rooms.

  However,  special arrangements have been made for  drinking coffee /tea ,and consumption of   prepared food in the the Physics prep room :

   No chemicals to be stored or used in this area at any time.

   The sink area is to be ONLY used for washing drinking/eating appliances

   Only pre-packed food  / food prepared at home or in the dining area to be consumed.

   There are no provisions for the preparation of food ,and this is not  permitted.

6. A teacher or technician must think very carefully before conducting any practical operation in the laboratory when alone in the science department.  Nothing should be done which could lead to an accident needing a remedial measure.  (See Appendix 6).

7. Science laboratories should be locked when not in use unless so doing hinders a fire escape route.  They should not be used by teachers who are not scientists for teaching or registration.  They should be available for teacher-supervised club  activities only by special arrangement.
B. Teachers
1. At the beginning of each school year, teachers must make sure that their classes have copies of the pupil rules and issue them i  f necessary  They should be fixed into the  exercise books, attached to the inside cover(s).

2. Teachers must enforce the pupil laboratory rules, reminding pupils of them often enough for them to be familiar. With first year pupils, time should be spent explaining them, with appropriate demonstrations.

3. Pupils must not be left unsupervised in a laboratory
Staff should not leave the laboratory or classroom without ensuring that pupils are being supervised by a qualified science teacher. In this respect, a student teacher is not, under any circumstances, to be left alone with a science class without supervision from a  qualified science teacher.

4. Lesson preparation should include checking on risk assessments and other safety          precautions where necessary. Time should be allowed for consulting more senior colleagues where there is any doubt and to try out experiments, particularly those involving hazard.  

Teachers should explain precautions to pupils as part of their safety education. 

Warnings must be given for each activity involving a health and/or safety hazard.

General warnings at the beginning of a term/year are not considered to be adequate.

Each activity must include specific information to the students and teachers .

5. Open-ended investigations must be so organised that the teacher can assess any risks and lay down precautions before any hazards are met.

Since schemes of work require health and safety hazards (risk assessments) to be covered, 

any departures  from  schemes  of work is  frowned is discouraged.

Any 'maverick' approach to the teaching of science, which introduces new health and safety hazards, will be dealt with severely.
6. If, because of large class size or indiscipline, safety cannot be maintained during certain            practical work, the work must be modified or abandoned.
The science faculty reserves the right, in the interests of health and safety, to remove a pupil from science lessons where the pupil is not following instructions and/or presenting a health and safety hazard to either his/herself  and/or other pupils within the classroom. In this situation,

school procedures must be followed, and the necessary 'removal' form must be completed and

form tutor/Head of Year informed in writing.

7. A teacher is responsible for the safety of any of his classes taken by a student teacher.  If the normal class teacher is absent, another science teacher must be given this responsibility by the Head of Department. Under no circumstances is a student science teacher to teach a science class without supervision from a qualified science teacher .

8. Teachers in charge of courses/schemes of work are responsible for ensuring that technicians are familiar with any hazards and the appropriate precautions which might be encountered in preparing equipment for their lessons and in clearing the equipment away.


Appendix 9


Management Procedures : Any School

Risk Assessments
1. How are these to be brought to the attention of staff ?
(a) By providing a safety resource library area in which all safety manuals and CLEAPSS               master files are kept up to date.

(b) By a set of Hazard Cards supplied to each department

(c) By notification to staff from the Head of Science  of updated material on safety issues.

(d) By health and safety risk assessments  given in all  schemes of work .

2. Reviewed regularly ?
 Health and safety assessments are reviewed as a result of 

(i)   For  each new scheme of work

(ii)  When CLEASS provides new updates

(iii) Information from the ASE 

(iv) Information/directives from ********* Education Authority.

Health and Safety Meeting to discuss  present measures, problems, accidents

and whether any new measures are required for 2005/6.

3. How will you check that RAs are being observed ?
(i) Heads of Department to ensure that all staff are to adhere to the requirements and

procedures, and to ensure that all appropriate  safety points are covered in  schemes of work.

(ii) Heads of Department to monitor/observe lessons for safety aspects

(iii) Consultation with laboratory assistants  regarding  Health and Safety procedures.

Emergency Procedures and Remedial Measures
How are staff  trained in these ?

Staff INSET :  One session a year for new teachers

(i) Those teachers and technicians who have undergone health and safety training to provide details of emergency treatment procedures, and remedial measures  listed in Appendix 6 .

(ii) Teachers  designated as  Health and Safety Representatives  (…...............)

      attend safety update meetings provided by the Local Education Authority.

New and temporary staff .

(i) Introduced and trained in safety procedures by the Head of Department.

(ii)  Issued with Departmental Health and Safety Policy Handbook

(iii)  Kept updated by Heads of Department on new safety matters

 Do you keep a record of who is trained/retrained and when ?

Written record of training requirements to be kept  centrally.

Communication
How are new safety requirements brought to the attention of staff ?

(i) …......... distributing the latest information to staff.

(ii) Informing staff of new safety information arrivals, stored in the main Safety area,

     Upper School.

How are safety problems encountered by staff brought to the attention of all ?

Do you discuss accidents and near accidents ?

Delegation of functions
Is your delegation of functions up to date ?

Are your colleagues clear what has been delegated to them ?

Planning
What are your safety priorities at the moment ?

Eg:
Extending RAs ?



In house training ?



Purchasing more safety spectacles ?

Etc

Give dates by which they should be achieved.

Inspection and checking
How often do you inspect your department with safety in mind ?

Eg: to check:


for long term problems such as chemical storage


how labs are left over night and over holidays

what problems are left for technicians and cleaners

during a busy time to see whether risks are being taken 


for damaged equipment such as leads and plugs

When do you check that tests have been made on fume cupboards, portable electric equipment and pressure vessels ?

Do you keep notes on inspections ?

Monitoring and reporting
How often do you review your safety management ?

Does it involve comparing your plans etc above with what has been achieved ?

Do you record what has happened, achievements as well as accidents and failures ?

Do you compare this year's record with last years ?

Do you make a report for your head or governors ?
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Intoduction





The purpose of this document is to provide teachers of science, laboratory technicians, senior management and governors, with details of our commitment to all aspects of safety in the study of science.





In this document you should be able to find all the procedures and rules required for the safe conduct of science lessons. Those members of staff responsible for certain aspects of health and safety have all been identified. There are also essential procedures and reference material for accurate risk assessments to be performed.





This document will be issued to all members of the science faculty, the head teacher, and the governors at the start of each new academic year.





It is a requirement (with legal status) of the governors that a copy be kept in the science faculty. This copy will be maintained by the Head of Science.  It is his/her responsibility to ensure that all members of staff receive updated information.





Staff are required to keep an accurate record of the policy document. 





The safety policy document will also be available for inspection by parents, Ofsted, and visiting HSE inspectors.





Teachers of science will be expected to use the policy document as a reference source for any problems, queries or if clarification is required about certain aspects of science safety.  It is essential that we all follow the same procedures.





Any deviations from the rules and procedures can have serious implications, both for the health and safety of all  participants  in science, but  could also  present  serious legal consequences .








The master copy of this document will be kept in a ring binder,and will be located in the safety resource area in the preparatory room between  laboratory P1 and laboratory P2.























          North Chadderton School : Laboratory Safety Rules











 If there is an ACCIDENT,or something goes wrong in an experiment.





1. ALWAYS tell the teacher IMMEDIATELY





2. If you get burnt or are splashed on the skin : WASH the affected part at once with lots of water.





3. If you get something in your mouth, spit it out at once, and rinse your mouth


    out with lots of water.








Finally, what happens if you don't follow these rules?





Everyone at Any School does not want accidents to happen.


People can be injured, sometimes seriously, if rules are not followed.


Equipment can also be expensive to replace.





You will be reminded of these rules during your science lessons.


You will always be reminded of rules is you don't follow them.





If you do not follow instructions, or you are presenting a health and safety 


hazard to yourself or other people, you can be removed from the science class. Your form teacher, Head of Year, and your  parents will need to be told. 


You will be placed on Science Report, so that your progress and behaviour can be 


checked, when you are allowed back into science lessons.





Fortunately, this very rarely happens.  Most students at Any School


are sensible and can understand the need for laboratory rules.  When this happens, everyone works as a team, and  science can be interesting, fun, and exciting!
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          Any School :    Laboratory Safety Rules





The biggest danger in the laboratory is YOU.





If you are careless or are not thinking carefully, you are a danger 


to yourself and to other people in the laboratory.





Laboratory rules are made so that everyone can work safely .





The NEVER  rules:





 1. NEVER go into a laboratory without permission from a teacher.


 2. NEVER run or rush about in a laboratory.


 3. NEVER put anything into your mouth without permission.


 4. NEVER interfere with chemicals or equipment.


 5. NEVER interfere with electrical fittings, with gas taps and water taps.


 6. NEVER interfere with fire extinguishers.


 7. NEVER throw things in a laboratory.


 8. NEVER eat things, chew gum or pencils, or place fingers in your mouth


 9. NEVER hold or carry bottles by their neck, or put stoppers down on the bench.


10. NEVER place things, or pour liquids, into a sink, unless a teacher tells you.


11. NEVER wear hair gel or preparations. These can be inflammable.


12. NEVER allow ties and clothes to hang freely near a flame.


13. NEVER take anything from the laboratory .





The ALWAYS rules :





  1. ALWAYS  follow instructions from the teacher.


  2. ALWAYS wear eye protection when instructed, or told by the teacher.


  3. ALWAYS  tie long hair back.


  4. ALWAYS wear aprons, when instructed, or told by a teacher.


  5. ALWAYS ask the teacher if you are not sure about what to do.


  6. ALWAYS report  all accidents and breakages, to the teacher.


  7. ALWAYS read the instructions ,and read the labels on bottles.


  8. ALWAYS leave a bunsen burner on a yellow flame, when it is not being used.


  9. ALWAYS put rubbish into the correct waste bin.


10. ALWAYS  clear up after your experiments, to leave the laboratory SAFE


      and clean for other people to use. 
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